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122MEi"10RAN,l:)UM ORDER NO.

FURTHE"R AMENDING MEMO,qANDLIN ORDER NO 29" DATED 14AUGUST 
1992, AS AMENDED, AUTHORIZING THE CONDUCT

~OF ~N IN-HOUSE GRADUATE PROGRAM IN MASTER IN
PUBLIC ADMINISTRATION (Mf)A) AND MASTER IN PUBLIC
AND BUSINESS ADI1INISTRATJ'ON (I1PBA) IN THE OFFICE
OF THE PRESIDENT (PROP&R)

Helt]:

hereby fl

andull1 

Order No. 29.. d~ted 14
ther amended as folloT,rS:

August 19~72

:'?S 

8.Jt1ended, is

h

second ps.ragr11ows:

appearing'n 

page oneSection 1. Thethereof 
shall read as f

nd

(::,hofis

h_est

-:1"'

'187d

"The e.\:penses for tuition -rnisce11aneous 

charge.'5' per j.'articipant wi;
shall be e,'lJbodied in ,'I Hemorandum-1greemen 

t to be en tered i:l to between t
:.7ff ice and the PUP Gradua te ::;chool. sh,:'tlladvanced 

by t:his Offjoe.. ch:irgeat.le ag,3jsavings 
pursua;7t tc; the .1forecited

,~enlt')randum ("ircular No. 1:'/, or
,:'tuthentication fees set asid~ as a trust f
by the provisjons of L01 .N,_, 1446, dated
,January 198LS.. for the excll.1sive use of
Office of th/:, Preside?nt. These expen;:,ha11 

be sub~it,(:,t to the US'];1] accounting
::"luditing rulc:" and shall be reimbursed
the partia ipalJ ts in tht~ following manner:

he~S'7d~v

A t least fifty /--'ercen t (..50%.) of
these exi--'enses shall be deducted
from tht." sa.la.rie.s of the
partic ii--' 1.'1 n ts spread ou t, during the
period of their stlldy uJ;der the In-
House Gl::111'U8 te Prog,ra./11 ('Program);

The bal,completi(

their (

deductioJ
to excee(

shall bE
'J by the pal'
Jurse... out~ 

spre over
"'hr " e , Y O' ...c-, ,I_d

paid 

after
i(.~ipa.1Jts of
of salary
period not

Pr::;;vided 

that, no eml-"l~-;jTee i.if' tJ:;is Office r,:ho
:;:h..'ill be enr..-,.11ed under thi"Progr881 or h:1S
i.1vailed af t.'7,:, benefi ts af the same.. and hasnat 

yet fully psid'his obljgations to this
Office .'11BJ" .resign from the g(;)vernment:) service
or be transl~erred t:o cther governlt1ental
,~gencies un tiJ full paY!i16'n t t:hereof."

,-,,'

,~



Section 2. The t,h,ird
thereof .",hall read as follows:

para(S"raph

appearing

on page

"No-wever, l-")articipants ~.I]ose grade average .for a
particular seoJester is not "lower than 1.5, shall no
longer be required to reimbur.s-e the expenses advanced
by this Office for th,~t j:larticular semr"':::ter in
re<.'ognition of their e."lemplsry academic performance.
Provided, that they shall co/!lplete or finish the
COUl'se. Any participant who rails to comj.")lete or
finish the course ~5'hall reimburs,'? this Office the full
amOllnt advanced fur his or her enrolment, regal'dless of
schi.")lastic standing.

Sect;.ion 3. The ::;econd
thereof ,-:::hall read as f'ollows

page

onsubparagraph appear if;

'?~, To qualify.. l:-")81'ticip.!tli s must

have s{:'rved tht~ O.ff
President for .t .11::'
consecutive ye."lTS;

oftwo8.

ce

st

the

b be a holder of' an al-")propr i3 te
Bachel'-1r's Degree wi th an averagegrade 

of not lower than 2.0.. or its
equivalt?nt (offi,-":'ial transcript of
records blast be submi tted /).."

qualify
by the J

n the admis~5".IP 
Gradua te .5',

c

n 

test given
(.101.:

have !l
least
(2) con,

d

ating 

of atry" 
for twoperiods;

performance
~'ery Satjsfact
~:cutive rating

must 

be
condi ti(~
medical

in good phys.i(;,9l and men tal
'] (as evidt")nced, by 8,~ert.ifi(.:'8te,,).. 

"nd

e.

r must h,~tr,9 at least ti~,:'ntJ' (20) d8.~"8
leave c.z'edits upon e.71";Jllment.. the
same t{) I?e m8.inta,int~d for the
duration o,f the cour.st-~.

The abc)
may be waiv
wi th PUP '5Hasteral 

De
..A ...

e 

.requirellJent.;:.1 
by this Off

Regulations ,~Lees.. 
at tac,lzt'

under (b) and
ae in accord,d 

Standards
'hereto as A.

(c)
'Ice
fQr'lex

~p:



Section 4. Tht" following psl','igraphs shall
before the l8st paragr3ph appearing tIn J::'8ge two (2)

be insertedthereof':

"Those wi tho!! t permanen t 8J..ipoin tmen t and ,:",'i th less
!/ ten (10) yeClrS of SerV)'L~{" in the Off'it..:'e of' thesident 

may svail of' the Pr,)gl,'lm; Provided that. fullrnbUl'semen 
t to this Of'f'ice of the expense.:." advanced11 

be made dul.'ing the periL,d of' their st:udy under
Program.. sub,iect to the rule on disL""_1unt per

(~ster f'or exenl!:'lary aL~ademic performance.

th,
Pz',re

sh,
th,seJ

a "Very

duringPr 
ogr a 111 ,

avail i.'1g

"All particij.'ants are' required to maintaisf8ctory" 
perf<.")rm,~nce rating" in their r-IO.

r-Ihole dura.ti<.1/] of the.ir foi't,udy under the?rr-lise.. 
they shall be a.skE~d to discontinu,':he 

S81118.

Sa

tht
ot,of

Iie 

shall
gram in

and the
August

"The OP Pel'sonnel DeVf~l(~)i-")men t Commi t te
en::..ure the full impleJ1Jentai:i,")n of the Pro,
act-ordance w il:/1 the foregoing guidelines
pro\J'isions of Hem'7randum Ordel' No. 29.. dated 14
19:-7.:;.. as amended. .,

T) lfemoranduRl

shall 

tlfllder ? tely.effect im.'lJe

DONHyear 
of Oi

in the cit.v of Hanila.. thi.,:;- -~ da;,' (I
llr Lord.. Ninet;een Hundred and Ninety-thre

.qpril

th,

1

-~
ii

By aut

Jrityof 

the

esidentEDELHIRO 

A. AHANTE# SR.
Exet:u t ive S~L~JotRrY
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REGULATIONS 

AND STANDARDS

Mast~';:al Deg.;:~~~

Admission
-

Admission to graduate work leading to a Master's degree is
open to holders of appropriate bachelor's degree from universities
or colleges of re.coghized standing, or' equivalent as certified to
by t,he Academic CoUnc~l of the polytechnic University of thePhilippines. 

The applicant 'must have a scholastic rating of, .at
least 2.0, B, or 85% in the baccalaureate course and must qualify
in the admission test. Those who cannot meet the requirements
can apply and may be admitted on proba,tion.

The other professional, as well as personal attributes of the
applicant shall also be considered, like potential for leadership
in his area of ~pecialization.

~~issi~ocumen~

An apf;.licant for admission must furnish the Graduate SChoolwith 
the following:

1.2.3.4.5.

A!,)~)lication for admission
Tr.-anscript of Records (one original and two t,Jhoto copies)
TWO (2) passport size photograt)hs
A certificate of good moral character
A record of service or experience in his professional
area or any field if the appJ.icant is employedMedical 

clearance

6.§xemptions.1.Division 

chiefs, and equivalentor 
private enterprises

ranks 

in government

2.

Advanced graduate students from other scho~ls provided
they meet the cr.iteria set for the purpose (i.e. studentswith 

at least 24 graduate units earned elsewhere)

3.Reyular, 

temporary and part-time PUP faculty members
who have served the universi 1:y for" at least one year.

4.Master's 

degree holders.

"' c
,.""



Requirements foEClas~.!£~e~Gra~u8te S.!~~~.2

1. An appropriate bacc~alaureate degree

2.

An average gradE: ot at lea'st' 2.0, B, or 85% in
the appropriate undergraduate program

3.

Qualifying in the admission 1:est and filing of a
program of studies approved' by a faculty adviser

.To mail1tain classified graduate fJtanding, the student must
have established residence with the school for at,least two con-
secutive terms (for purposes of these regulations, a summer term
is considered one school term) in each academic year.

ied graduate standing is a prerequisite to completion
for a master t s clegree eXC4!pt in the following, instances

classi
of a course

1.

A maximum of 30Y" of: the course work may be allowed
for approved transf:er work.

Except with the approval of thf' advi~er, no more than
six units may be taken while on probationary statUs.

2.3.

A maximum of six units may be! taken by a senior student
within six units of completing the baccalaureate
requi.rements.

or 

8570

B,

In all cases Gi ted above, a gradf~ of at least :2, u,
should be obtained in each course work.

If an applicant for admission does not possess the appropriate
bachelor' s degree f9r t'he mas.ter' s deg;r:ee program, he may be admit-
ted as an 'unclassified graduate student. He may then, later,
petition the Dean through the office of the Graduate ~3chool for
change of status to classified graduate standing after completing
the prescribed graduate work to make up for his deficiency.

probatio~

An ak.>plicant for admission possessing the approl-riate under-
graduate requirement, but who does not meet the required scholastic
average rating of at least '2. O~ B,- or 8:J% in the undergraduate work
may be admitted on probation. He will be allowed to take no more
than_six (6) units of grctduate work after whiCh he sho~ld petition
the Dean through the office of the Graduate schobl for evaluation
and reclassification to classifie.d graduate standing in order to
continue hi s graduate work. -;,.;~,-



Non-Degree student

A qualified applicant for graduat:e work who does not wish to
pursue his stud,ies to a t-last:er' s degree is considered a non-degree
graduate student. He may pE~tition fOl:" conversion of his status
into classified graduate standing, ShO\lld he decide later on to
work for a Master's degree and meet a:tl the requirements for
classified graduate standinc;r. ,

Transfer

Equivalent graduate wo1"k may be accepted by transfer from
graduate scnool/s of recognized stand:lng not exceeding 30% of the
total units in the PUP curriculum. ",

:~~Q!t

£Q~~~~~- ~t

A gralluating student with only 6 units to complete the bacca-laureate 
requirement may enroll, for not more than six units in

the graduate program. The bachelor's degree must, however, becompleted, 
at the end of the semester, otherwise, the advance gra-

duate units taken simultaneously with the undergraduate subjects
shall not kJe credited. .

~r~duat~Tgredi~f~~part~Sipantsin$~~:!:~~E:>'

InternshJ.ps ana other Trai~ progr.a~~

Participants in training programs who are bachelor's degreeholders 
and who have cOmI)leted. at least 100 hours O;f training may

be ,credited with a maximum of 6 units in the. 'courses pursued on
the graduate level subject to the following conditions:

1.The 

seminar courses must have been taken not earlier
than two years before admission to. the Graduate school.

2.

Acceptable term paper on the seminar courses is submitted
and approved by a committee created by' the Lean for thepurpose.

3.The 

graduate courses to be credited are not in the major
area and that such credits will be given only upon
satisfactory completion of at least 12 units of graduatecourses. 

.

Exceptions to the above conditions will be considered on a
case-to-case basis by a com~itteecomposed of the Dean, the Areachairman, 

and a faculty of the area.

9£~~a~e;:;~\ldy LQa~

The maximum graduate st':ldy load per semester is twel~e. (12)units 
for full-time students. This is reduced for part-time

students to six (6) units: exceptions are to be "on permission of
the Dean. In the summer tertn, the maximum load 'shall be six. (6)units. 

.

"



.
An entrance scholarship consisting of a 50% discount ontuition 

fees shall be enjoyed for the first semester only by
students who graduated with honors, cum laude or its L'quivalentor 

higher, in their bachelor's degree tr:om colleges of recognized
standing and accredited by the Unive~sity.

,

study pri~~leQe~ ~f th~.!l~~~rsi!:y
Faculty an~ AdmJ:nistrat1ve perso~

..

Regular and temporary members of the faculty, as well asofficers 
and employees, enrolled in courses beneficial to theirregular 

work at PUP Graduate, school are granted 75,;;~ discount on
tuition fees; for part-time faculty melrtbers and casual employees
who have bf:'en in each instance in t'he service for at least one
year, a 50/" discount on tui.tion tees. .

yment oflnel are exem~'ted from the.All UImedical 
ani

iversity pers<
dental fees.

tration

cross-Re2is'

permission of the Grad'~ate school Dean is needed before astudent 
is allowed to cross.-register in any other institution.cross-registration. 

may be a'uthorized for subjects which are notoffered 
in the university.

Auditing couEses

The pl-ivilege of auditing a coursE' (subject) is available tostudents 
upon approval of the Dean. Auditors are registered andare 

subject to the same regular fee schedule. Auditors a.re not
required to participate in class activities or examinat~dns;
they do not receive any grade or credit. NO record of auditing
a class appears on the student's permanent. record, nor are trans-
cripts issued for audited courses. change from audit to credit
course may be ~],lowed upon application to and approval by the
Dean. This is to be made within the first ten hours of classmeetings.

.QE~~~.9.~ r

upon admission of a student to the Graduate school, he will
be assigned a faculty adviser on his m;.lj or area to assist .him in
planning his work and in meeting the re<-!uisites of the course.
The adviser approves the student's prolJram of .studie.<; each semes-
ter prior to the enroll,mE::nt perioc:i.

,,;;



.Lea~~ 

of absence

A graduate student who is On classified graduate status must
apply through the Office of the Graduate school for leave of
absence if he cannot attend the unJ.versity for two consecutive
terms (summer is considered a term). A student returning from
leave of absence without permission must file an application withthe" 

Dean for readmission. ,

;!;:ncomplete

::;rade

students who have tw
be allowed tQ enroll unti
"Incomplete to grades.

IJr more "Incomplete" grades shall not
,they shall h..~ve removed their

1Inc.

Incomplete gradle in a subj f:'Ct is given for the
student's failure to submit certain course require-ments. 

This (~rade lapses to an "N" (NO credit)
if not made u~) within one year.
A completion form is accomplished by the professor
and submitted to the GS office.

w

withdrawal: 

The student may voluntarily drop any
course for which he or she is registered and
automatically receives a "vI" by filing a '"ithdrawal
form at any time through the last day of the last
week of class prior to final examination.

Grades

Any student ~eceiving a grade below 2.5,' B-, or dO% in anyof 
his course requirements either.will have to repeat the course

or will have to take a substitute course in the same discipline
or area witn the approval of the Dean..

.The grading system
IIp'' or "N:' (pass/No cre(
cated in parentheses.

or 

qualifying courses shall be either
t) ;' the number of units sha 11 'be indi-

Qraduati~

3:~uir~~ents

completion of the course requirements with no grade
below 2.5, B-, or 8010 in any course work finallYconsidered; 

and overall average of at least 2.0, B,
or 85%

2. ss.ing of

the.;ritten 

compre ehsive examination

3.

passing of the oral examina1:
problem or research project..

specialn on the thesis,

"'
Meeting the minimum one year r:esidence requireme'iJt:

4.



~~e-!y-! to ga~didacy

Advancement to candidacy is a prerequisite to enrollment in
the thesis, special problem or research project requirement-of
the masteral course. This status is achieved by satisfying all
requisites for classified graduate standing, obtaining an average
grade of at, least 2.0, H, or 85%, p~ssing the comprehensive
examination, and obtaining the approval ot: his adviser on the
research proposal including the tentative outline an(i bibliography.

students pursuing the Master's d.egree are encouraged to under-
take thesis substitute relevant to their needs; such as industryinvestigation, 

project study, q:ase writing, etc. In case writing,
the number of cases to be written will be decided by a committee
designated by the Dean.

~prehensi~_Examinati~!:.

'The student takes' a compreh,ensiv'e examination after completion
of his course requirements. A student who fails in the examination
will have to take another examination of the particular course hefailed. 

A second failure will mean he has to take again the
entire examination; but, he shall fir'st be required to take addi-
tional six (6) units of graduat~ courses.

Thesis, 

special problem or" Research project--,--~ ~-

The candidate shall submit his thesis/research l1roject propo-sal 
together with-the tentative outline and bibliogra~)hy to hisadviser 

for approval. .

sui;>mission to the Dean of the req:uired thesis I st,-\ecial problemor 
research project should not be lat.er than three years after

passing the comprehensivf!. examination..

The ~t.udent ~xceeding the time limit shall be requi~ed to,
take additional courses to be det~rmined by the'Area chairperson;
these shall not b~ 1essthan six units.

Q~l~~~~ 

~~!:!~
oral examinations are scheduled u~~'on certification of theadviser 

that the candidate is ready for orals. The candidate
shall submit four (4) copies of his ap'I;.\roved thesis to }jis adviserbefore 

he is certified ready for orals. These copies are to be
submitted to the Dean not late"r than 'fifteen (15) days betore the
scheduled oral examination date. The'se copies shall be"distribu-ted to the examiners. .

There shall be three (3) memberS. of the examining panel, one
of whom may be a. practitione.r who is_not necess~rily a fa9lUltymember.

,t~



Five more copies of tt1e research report in its final formlnd 
bound in hard cover arc to be submj.tt.ed to the Office of theiraduate 

school for the Dean's approvaJ~ nnd distribution to>ffices 
and institutions concerned.

~ef..-licatiQ!:!-.- 

fortQe Mast~r I s_,pe~Ee~

APplication for the Mast;er's Degree must be made through the)ffice 
of the Graduate school. during the semester preceding the3emester 

in which the student is expected ,to t"eceive the degree.

~nd 

Mast££.. s Degree

A Mastt~r' s degree hol(ler who wishes to obtain another Master'sjegree 
must complete a minimum of eighteen (18) units of .new:=ourses 

(subjects); and must s'atisfy all the other requirements
:)f the new (Jegree.

~~£ ~ j.~~

3pplication 

of the student
in the Master's degree

A certificate will be a~iarded uponwho 
has completed the prescribed courses

program and rlas stopped. .

~ ""'"
~

~


