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OBJECTIVES

Pursuant to Sec. 12, Rule-VI.
implementing Book V, Sections 8 aQq:;?iC"'
of 1987, a MERIT PROMOTION PLANt's!
Office of the President (prooer) , to ensure that
observed, and qualifications ar:d co,mpetence are adhered t~,c".';/, '",
promot::g I employees. t!~~r'the

pursuance 

thereof,

EstabliEh a syste'rn of ~el~cti~g emplcyees on
the basis of rneri-.: and fi,':ness, and c~:'!"i~etence
to assume higher respcr.sibil ity:

:"';,,;,~;;
Create equal opportunities for advancement 't;'O'~~i
all employees in the office; ",'

Allow selection throllgh lateral entry only
if there are no eit\?loyees from within who"
meet the px:escrited requirements of '.:~.eposition;

3
i,1#i-~;"ci;;~,

Provide a guide for the speedy and fair
adjudication of complaints/protests cf
employees clgainst prorr,otions.

II

SCOPE

This Merit Promotion; Plan shall cover all positions in the
Office of the President {proper categorized under the first and
second levels of the career sel:"ice as defined ir'. SectionS-of
the Administrative Code 01: 1987.

III.

DEFINITION Q!. TERMS

1. Promotion means advar.ceme-nt
position 'to another with-an
responsibilities as authorized by l~wl
an increase in salary.

of an emplQyee frcm one
increase in duties and

artd usually accompanied by

, :l",;i~'!;,;v~,
2. Merit Promotion is a systematic method of "',$e,i;i'&t'ing

, "
employees for advancement or promotion on ,the basis of ~~rit and
fitness to perform the duties a..l~assume the responsibili"l~~' of

:'f~~ ~""j'.~!i'fi.:,,;.;
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Next-in-Rank 

Position refers to a position which, by
f the hierarchical,~rrangement of positions in the
t or agency or in government, is determined to be in the
egree of relationship to a higher position, taking into
he following:
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possess the app~opriate Civil Service
attainment, years of experience and,
position, in accordance with the Quali

3. Specifically, selection for
employees holding next-in-rank I
and qualified, in the unit where the vacancy

4. In the absence of a r.ext-i n-rank
who meets the prescribed qualifications
selection may be made either vertically
selection is selection from tr.ose below the
next-in-rank positions within the unit where
Lateral selection is selection from qualified
primary units either within the office or ~ c
there are no qualified candidates from within
vacancy exists.

~

6. The mere filing of an administrative charge shall not
constitl:te a disqualification from promotion. When an-employee
who is slated for promotion has a pending administrative case,
the position to which he shall have been promoted shall not be
filled until after the case shall have been finallydecioed.
However" when the exigencies of the service require immediate
filling of the position, -it may be filled by temporary
appointment only. If he is found guilty, he shall be
disqualified from promotion for a period based on the penalty
imposed as prescribed by the Commission.

Aws

pendin,administrative

shallcase be construed asfol

has already filed a

private person, a
by the disciplin~n9

1. When the
formal charge: or disciplining authority

case
case

a complaint is filed by a
is already found to exist

v.

1. The Personnel Office shall publish a list of vacancies
in newspapers of general circulation" or through the civiJ; Se:rvice
Commission as required pursuant" to CSC MC No. 27, s. 1991. (Rules

Implementing RA 7041 -Requiring the Regular Publication of

Existing vacant positions in government offices). Likewise.,
notice on the filling of vacancies shall be posted o~
Bulletin Board along the stairways near the Personnel
a period of at least five (5) working days.
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'" ~ 2.' Primary uni ts whete

screen their candidates:"
promotional line-up to the
candidates shall submit ."

responsibilities duly'
by their heads of office. ~:7;:~1\

3. Only employees with at
performance rating average for the
immediately preceding, shall 'be I
19, Sec. 3, Performance Evaluaticln,
Book V of EO 292).

"~ijit~'

4. Upon receipt of the promotional line-up, cthe Pe;sonnel
Office shall prepare the corresponding Personnel Comparative
Assessment Forms listing all qualified next-in-rank candidates in
the unit where the vacancy exists, and other qualified employees
who may apply for the position.

5. These Forms, together with the proposed promotional
line-up and justifications of the office head, shall be submitted
to the Selection Board Secretariat who in turn shall furnish eachmember 

of the Board a copy thereof at least two (2) days before
it is deliberated upon by the Board. The Secretariat shall see
to it that proposals for promotion shall be calendared, for
Board's deliberation on a "first come, first-served" basis.

6. The r~sults of the Selection Board's deliberatior. shall
be posted on the Bulletin Board for five (5) working days.
Requests for reconsideration may be filed with the 30ard ten (10)
days from the date of posting. In case there will be a request
for reconsideration, the Board shall within fifteen (15) days
from receipt thereof reconvene to deliberate on the same.

Board shail notify
second request

the
for

7. After the deliberation, the
movant of the action, taken.
reconsideration shall be entertained.

No

8. The Board shall submit its recommendation to the
Executive Secretary, listing a number of candidates, if there are
more than oneJ in accordance with their respective rankings from
which the Secretary may select the candidate/car.didates to bepromoted.

shall

9. A notice on the issuance of the
immediately be posted on the 8\.:11etin Board.

appointment

10. To ~nsure objectivity and fairness in promotion, the
Selection Board shall establi~h and/or adopt a forIt:al screening

c

procedure and formulate a table of criteria for the evaluationo..f
..~!B""j, ; "".",jfj};

candJ.dates for promot1on. c
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~---c. Table 01 :riteria To
Qualifica-t1On-s~ Employees~ !e:IghWoints va],~~c~ ~O t:()n~;:;i~~~~ 

Selection Purposes.

WEIGHT/POINTSCRITERIA-

50 point~ (ast 
two <2) rating~eriods)-

highest)

PERFORMANCE
(aVer-agi

of 

t

ADJECTIVAL 

RATING ~ RATING-
5.00
4.79

NUMERICAl-

4.80
4.60

WEIGHT/P9!~
50 pts
48 pts

tst4.59

4.394.19

46

44
42

4.404.20

pts.?ts.?ts.!actorghest
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~a

---8 pts.
ts --6 pts.

---5 pts.
---4 pts.

-.". -3 pts.

Wit
Wit
Wit

5 ptsunits 
--4 pts

3 pts
2 pts
1 pts

Mastera1 

studies grad'Jate
With at least 27 masteral
With 18-24 masteral units
With 9-15 masteral units -
With 3-6 mastera1 units -

~ 

Firs!: Level Positions 2nly:

ast two (2) ye,
ional course 9
ional course 9
school graduat
school undergr

ars 

col.raduateraduatee 

---
aduate

At 

1Voca ge .--
2-year
l-year

Hig'

Big

.",,~,'f,~"

I

al 

studies graduate
t least 27 doctoral
8-24 doctoral units
-15 doctoral units
-6 doctoral units -

15 

pts.
14 pts.13 

pts.11 
pts.

9 pts.
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.--T~;,:'",,-,~.
Bachelor's deCJree"gradu~tec'i
~- ,--~~.- }__"-_~1;",."

3.

TRAINING l
10 points (highest) "
(must be relevant to the dut.f~'~"'"
to be filled)

t~~~:';:~-

Local Trainings/

~I

More than 100 days ;:.;~' 10 pts
., ' "'

86 -100 days ~~ 9 pts.
71 -85 dais --, "j~,!,:;i~'":j,,,8 pt.s_,,"
56 -70 da ys , --, +"~;'~""i7 Pts. i., c, .
41 -55 days c_'~ 6 pt.c:.
26 -40 da~'s 5 pts.
11 -25 days 4 ~t~.
10 days ana below 3 pts.

f!.~;~~~Local 

Symposiums/Conference/Conventions/etc.

21 hours and above 16 -20 hours 11 -15 hot;rs 10 hours and below

6 months or more Less than 6 months 10 pt~
5 pt~

4.

a. 

Has relevant work experienc; met
the required number of years called
for by the vacant position based on

.the QS ,.. 20 pts.

b. Has relevant work expe!:"ien.:e exceeding
the required number of years, one
bonus ?oint for each year in excess of
the required, but not to e:ICceed five
POi,its ~ Addition~.l

f .'5 ' c 0 i - ~"::~,,\o;i;,",',."cCd~~""'F,
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~

PROTEST~

VI.~

1.

a.lesser'

Selection Board.

b.

next-in-rank

2. ~~~~
Only personnel who are'

aggrieved by the decision of
protest against an

3. 

Form
--

The protest
language and sha.1..1

a. The full
',. per

,,~:

'~

~

next-l.n-ranK.

b. 

The
number and t~_e

c. The gi"O1DJ\kJ$ for;
the protestant i

appointed to the
c
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4. When and Where to

The protest may be
secretary within
notice on the
Executive Secretary,
deemed to have been wrived.

~6. 

pecision:

~r.1f!~~""~,~i;C:r" "

for

8. Observance of other nertinent rules:.=-=---~ ---~;- --

Rules on promotiOn in the omnibus
Service not herein mentioned',at,j b.ieby adopted 86

plan. ',.', ': , 'fc:,':t,::.,: ,:'~'7\

~

;n

7. ~e~
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VII.

'c..

the,
and"

!'

The Director of
for the publication

Co,",.,:
PROMOTION PLAN ~';v""(""!?.-"',".' ""

VI I I. ,~FFEC"1'IVI"1'Y ;~~~'~~f,.
"!'c\:f~

This MERIT PROMOTION.""approval 
by the Civil Service

,," -.By'authority,

:~~~:;:~~I

Executive Secre-tary

Manila, Apri 15, 1993
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