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ME~Q~DUM ORDER NO. 41
j"t., ,'Ii'II'"' "
: t,! ! fof:'

DELINEATING THE FUN,CrlONS AND RESPONSIBILITIES OF THE
"

SENIOR DEPUTY EXE,CUTIVE SECRETARY AND THE DEPUTY
EXECUTIVE SECREtARY!

"" "
Pursuant to the auth:pr~ty vested in the Executive Secretary under

Executive Order No. 483'['~j~i~ed 30 September 1991, the functions and
responsibilities of !he Depu~ ~:~~ecutive Secretaries are herein delineated and
defIned as follows. t, ,t:t~~i'1", 11'

'!,:II ,.j..."i'li' ,
SECll0N 1. General ~~~ctions '..

The Senior Deputy Ex~g~~ive Secretary
and the Deputy~~~utive Secretary shall:

~, .j I

A.

B,

directly assist t1~~, Executive Secretary in the performance of his
functions as prO~~Hed.f~r in ~ection 27, Sub-Chapter B, Chapter
9, Book ill of th~l;:~~mlrnstratlve Code of 1987;

1..[:!p'i
perform the dd~i~~~[ of the Executive Secretary upon express
designation anq;"4elegati6n during his absence or when the
Secretary is unal?~~!to perform his duties owing to illness and/or

th ' 'III'"0 er causes; %,/I,! ~,!;,..

c.

perform such o~her functions as the Executive Secretary may
assign from tima, ~o time or as may be provided by law or any
appropriate issuance or directive.11' "

SEC. 2. Specific Fun~~i~ns

A

The Senior Deputyl!Executlve Secretary
DIONISIO C. 08::$ SERNA

(1) to provide a<;ivice and assistance to the Executive Secretary
in the foig1~lation and implementation of policies, plans
programs :ar\d projects, rules and regulations as they relate
to the general management and administration of the
Office of the President;

(2) to exercise ~dministrative supervision, in behalf of the
Executive Secretary, over the various units in the Office of
the President;



.ir~!iJ...~I:

f;..,'ii'[,1'
(3) to oversee~['~ beh'alf of the Executive Secretary, the

operatio~al:\~~ivities of the offices attac~1ed to the, Office of
the Presldent~t!and ensure that t11ese offIces effectIvely and
efficientlY'::~:R~rform their duties and furlctions in
accordancei,i¥j:th their respective mandates;

!~"" "
;11"';:\:

~, 1:j

to provide l~g~ advice and assistance, as may be required,
to the Ex~~i~~ive Secretary, on decisions requiring
Presidentia~ii;~ction as well as on matters pertaining to
legislation; ant' I

'~; I i:
;~!i~,{t:,-" to assist th~i'iPxecutive Secretary in providing over-all

coordination in! the Office of the President.
in ~1;'[" '

The Deputy ExecJ~i~fe Secretary
LUIS C. LIWANAcn

(4)

(5)

B.

(1) to prov~de ~dxice and assistance to the Executive Secretary
on matters:;! pertaining to request for the release of
contingencyj ~atamity, President's Social Funds, etc.;

,

(2)

(3)

to assist th~ Executive Secretary in the evaluation of plans
and program~, rules and regulation concerning corporate
and budget~ j~atters;

to provide~~4Yice,. as may be required, to the Executi.ve
Secretary ~<?~cemIng request for approval of specIal
budget; ani't!.1 ~I;~ "i

(4) to assist th~ Executive Secre.tary in providing staff supportto 
the Pres~dent on e~onomlc matters.

;~ :],

SEC. 

3. This Memoran~dqm Order shall take effect immediately.

By authgrity of ~he President:

EDELMIRO A. AMANTE, SR
Executive Secretary

Manila, 22 September 1992 ~MS llBRARYj
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